
ARTWORK DEVELOPED

SUBMIT PURCHASE ORDER
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FROM IDEAS Our experienced design team takes the stress out of 
designing your custom graphic dry erase and glass 
boards. The Ghent Healthcare team is here to help from 
ordering, designing, and delivering exactly what you 
want.

PROOF REVISIONS

1
Include all the information from your quote 
on the PO: board size, frame option, board 
description, price and ship-to-address. 
Include PMS colors, vector files for logos, 
and a PDF or sketch of your board layout for 
our design team.

START HERE

  You should expect to see a PDF proof within 
3 business days. 
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PDF PROOF
3

Make any changes, suggestions or edits 
and return to your Account Manager.  *Each 
design fee includes 3 rounds of revisions.  
After the third round of changes, if more 
edits are needed, additional fees may apply. 

4
Expect to see revisions within two business 
days after submitting revisions.  All proofs 
are made to scale, printing your proof will 
show you how it fits within your facility. 

*Steps 3 and 4 will continue until design is 
approved. 

APPROVAL TEMPLATE

Your Account Manager will request an 
approval template once you are happy with 
the design and finalized any edits.  *After the 
request for an approval template is made, no 
other changes to the design are expected. 
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2999 Henkle Drive  Lebanon, OH 45036  ghent.com/healthcareGHC-ARTWORK 0822

APPROVAL TEMPLATE REVIEW

Sign and return your approval template 
to put your design into production. The 

approval template will include: board size, 
frame, design, PMS colors, and their CMYK 
color values.  Please confirm everything is 

accurate. 
PRODUCTION

Lead times can vary based on the specific 
item and quantity ordered.  Your Account 
Manager will provide you with a lead time 
on your initial quote which will be confirmed 
when your order is finalized.  

ENJOY YOUR BOARD!

TO ARTWORK


